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SESSIONAL PAYMENT AND EXPENSE FORM


- DIVISIONS of FAMILY PRACTICE -

Specialist Services Committee Funding

Additional funding available for divisions

In March 2012, the Specialist Services Committee (SSC) committed to strengthening the GP/specialist relationship by providing funds to support specialist involvement in the planning processes for local Divisions of Family Practice.

This means that local divisions who involve specialists in planning meetings, such as Collaborative Services Committees (CSC), educational events, and working groups, can now claim specialist sessional expenses for their participation.

To claim these expenses, the specialist must participate in areas such as problem identification and collaborative solution generation. The division may claim the cost of modest catering associated with the specialist’s participation in meetings, however specialist participation in social events will not be covered.

Local divisions can access funding by submitting the following two forms to the provincial Divisions office at divisions@doctorsofbc.ca or by fax 604-638-2916.

Please contact the provincial Divisions office at divisions@doctorsofbc.ca for any further questions.
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For completion by all persons authorized (Specialists & Family Physicians) to claim 
sessional fees and payments for participation in a Divisions of Family Practice working group/meeting.
	Personal Information
	Reason for Claim

	MSP #:
	     
	Meeting/Program
	Divisions of Family Practice 8502

	Physician Name:  
	     
	Division:
	

	
	
	Type of  meeting:
	

	Address:
	     
	Meeting location:
	

	
	     
	Date:
	

	City:
	     
	Start time / 24hrs:
	

	Province:
	     
	Postal Code:
	     
	End time / 24hrs:
	

	

	TIME

	Sessional (Meeting time only)
	Preparation/Travel Time (If applicable)

	 FORMCHECKBOX 
 Specialist – Full Session
                (3.5 hours = $598.67)
 FORMCHECKBOX 
 Specialist – Hourly 
              (1 hour = $171.05)

	Number of hours claimed
	 FORMCHECKBOX 
 Specialist – Hourly 
              (1 hour = $171.05)

	Number of hours

	
	
	  
	
	
	
	  
	


	EXPENSES     (original receipts required)
	Total Amount

	 
	GST
	

	
	
	

	Mileage
	     
	KM @ $.57/km
	No GST
	     

	NOTE: Mileage MUST exceed 50 kms one-way.

	Miscellaneous Expenses - Item Description
	

	     
	     
	     

	     

	     
	     

	     

	     

	


	TOTAL EXPENSES CLAIMED
	
	     




	For Office Use Only

	GST
	Amount
	Account Codes

	
	
	

	
	
	

	
	
	

	
	
	

	Total:
	

	Finance
Approval:
	


	Date:
	


	By signing and submitting this claim form, I hereby agree that these services may be subject to GST. In the event that the Canada Revenue Agency (CRA) determines that I should have remitted GST on account of the fees and did not, I will not seek any contribution and/or indemnity from the Doctors of BC for any GST, interest, or penalties that I may be required to pay. I also agree to indemnify the Doctors of BC for any GST, interest, or penalties that the CRA assesses directly to the Doctors of BC on account of the fees paid to me, except if the Doctors of BC fails to pay GST to me as invoiced in the original request for payment in accordance with the Excise Tax Act. To this end, I have provided the Doctors of BC with my GST number, in writing, as a standing/pre-existing requirement of this agreement. 

(See reverse for details)


	

	Claimant Signature
	 
	Doctors of BC Signature


	Division Lead Signature 


	DEADLINE:  Sessional Forms must be submitted within one (1) month of the meeting date.


Expenses will be paid as follows:
1. Deadline:  
The Chair and members of the committee will submit claims WITHIN ONE MONTH of the meeting for consideration. 
2. Fees:
a) Sessional fee for meeting (effective April 1, 2023) for Specialists: $598.67 for 3.5 hours.
b) Hourly fee for preparation time (effective April 1, 2023) for Specialists: $171.05 per hour
c) Sessional fee for meeting (effective April 1, 2023) for Family Practitioners: $ 598.67 for 3.5 hours.
d) Hourly fee for preparation time (effective April 1, 2023) for Family Practitioners:$171.05 per hour
3. Travel Expenses:
- Travel costs for the most expeditious route to attendance.  
- Reimbursement will be made at $ .57/kilometer (effective January 1, 2023) for travel greater than 50km each way.  
- Reimbursement will not be made for transportation within Greater Vancouver (Vancouver, North Vancouver, West Vancouver, Richmond, Delta, Burnaby, New Westminster, Coquitlam, Port Coquitlam, White Rock, Surrey and Langley).  NOT TO EXCEED ECONOMY AIRFARE

4. Out of Pocket Expenses: Reasonable out of pocket expenses will be paid.  Original receipts are required.

5. Evening Meetings:  Evening meetings are paid.

6. Approval:  

a) Infrastructure claims must be signed off by Claimant, Division Lead and Doctors of BC before payment will be released.

b) Clinical Service claims must be signed off by Claimant, Division Lead and BCMA before payment will be released.

7. GST on Sessional Payments: Physicians who are subject to paying GST on services through their corporations must charge GST on their Sessional time. To have GST added, a completed GST Registration Designation Form is required. To obtain form, please contact us at 604.638.2848 or by email to accountspayable@doctorsofbc.ca, subject line “ATTN: SESSIONAL GST”. 

NOTE:  Salaried physicians are not entitled to charge sessional fees.
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	Division: 
	 
	

	

	Type of Meeting:
	 
	

	

	Date:
	 
	

	
	
	

	Location:
	 
	

	
	
	

	Start:
	 
	

	
	
	

	Finish:
	 
	

	
	
	

	Attendees
	
	

	
	
	

	MSP
	Print name
	Signature

	1
	 
	 

	2
	 
	 

	3
	 
	 

	4
	 
	 

	5
	 
	 

	6
	 
	 

	7
	 
	 

	8
	 
	 

	9
	 
	 

	10
	 
	 

	11
	 
	 

	12
	 
	 

	13
	 
	 

	14
	 
	 

	15
	 
	 

	16
	 
	 

	17
	 
	 

	18
	 
	 

	19
	 
	 

	20
	 
	 

	21
	 
	 

	22
	 
	 

	23
	 
	 

	24
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	27
	 
	 

	28
	 
	 

	29
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